
Getting Started 
with Bug Club online!

1. First steps
If you’ve purchased a firm subscription to part or all of Bug Club online, you should have received your school 
ID and ‘super-admin’ username and password in your confirmation email. If you need these again, simply 
give us a call on 0845 223 8824.

Or, if you’d like to trial Bug Club, simply register at www.joinbugclub.co.uk. You’ll receive an email within 20 
minutes and then you’re ready to go! 

Now you’re ready to log in, go to www.bugclub.co.uk, click on the ‘Teacher’ tab at the top and enter your 
details.

If the responsibility of being the super-administrator for the whole school feels a little daunting – fear not! 
Once logged in, go to School Admin, and click on the ‘Teacher’ tab to create new teacher accounts. Each 
teacher gets their own username and password and can administer their own classes. 

2. Create your school pupil accounts
l	 Creating an account for each of your pupils couldn’t be  

simpler – you just need a spreadsheet (saved as .csv) of their first 
name, last name and intake year. You could do this centrally for the 
whole school, or each teacher could do this for their own class.

l	 Go to School Admin, then to Pupils. Click Create Pupils, browse to 
your .csv file and upload. 

l	 Alternatively, for small numbers, you can set up accounts on a 
pupil-by-pupil basis. 

l	 All the instructions you need are there on the screen, including a 
sample .csv file to get you started.

l	 Bug Club will generate an individual username and password for 
each pupil (but you can customise these details if you want!)

l	 Open the Bug Club Manual from Getting Started to print out a 
parent letter for sending the login details home with an explanation 
of what Bug Club is and how to use it. 

3. Create individual classes and groups
l	 When all your pupils have an account set up in School Admin,  

you can organise your pupils into classes and groups for easier 
 book allocation. 
l	 Go to My Class, then Class Management. Click Create Class and 

follow the easy on-screen instructions for moving pupils into a class 
of your choice. 

l	 Once your class is set up, you can organise pupils into groups 
according to reading ability. Click on your class name, then Create 
Group and follow the on-screen instructions again. 

l	 Now you’re ready to allocate books to your class, groups,  
or individual pupils – whatever works for you.  

4. Search and allocate books
l	 On your Home screen, you can search for books by reading 

level (Book Band, Phonic Phase, or Reading Recovery Level) or 
type a word into Quick Search. 

l	 The books that match your criteria will appear in a list and you 
can click more details to find out everything you need to know 
about each book. You can open the book (click Read or the 
book title) and teach with the book in class, too.
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l	 To allocate books to your pupils, click the check-boxes to the left of 
each book-title (or click select all if you want to allocate all the books 
you have found). Then click Allocate and choose whether to send 
the books to your whole class, certain groups within your class, or to 
individual pupils. 

l	 The pupils you selected will now be able to see those books when 
they next log in themselves. They will read the book and complete 
quizzes to earn ‘Bug Points’ which convert into virtual rewards such 
as e-stickers and animations, as they read more and more books.

5. Check progress
l	 To see how your pupils are doing, go to My Class, then Reporting. 

The first screen shows your whole class list, the number of eBooks 
each pupil has, and details of which book they last opened. 

l	 You’ll be able to see if they are completing the quizzes and what 
scores they are getting.  

l	 The quiz results are broken down by question, and the traffic-light 
system shows you how they’ve done by area of assessment, to  
highlight areas where they need further support. 

l	 You can also see what the pupil thought of the book overall (through 
the smiley-rating system). 

l	 You can view progress at class level, or drill down to each pupil to 
see their full history of completed books.

6. Use eBooks and Phonics Bug Teaching Tools in class
l	 The Teacher versions of the eBooks have annotation tools, and a few 

have an ‘edit-the-text’ tool where you can change the book text with 
your class.  

l	 To teach with the eBooks, simply search for the books (as above) and 
open the books by clicking Read. 

l	 With Phonics Bug you’ll have access to an array of fun CBeebies 
video clips and interactive, multi-sensory games to teach synthetic 
phonics. Simply click on Phonics Bug Teaching Tools and click 
through to software which you can display on your  
Interactive Whiteboard.

Problems?
If you need any help and advice on a technical issue, call us on 0845 223 8824. We’d be happy to help you with any-
thing you might need – even if it’s just help with uploading your class list. For any other queries, or to talk to us about 
ordering Bug Club, please call 0800 587 8032.

Don’t forget there is a dedicated Getting Started area within Bug Club where you can download the Bug Club 
Manual which explains every screen, watch video-tours such as ‘Creating pupil accounts’ and ‘Using the eBooks’, and 
look at ‘demo-data’ to help demonstrate what each screen enables you to do. There are also FAQs in the Help section.
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Pearson Ltd is committed to reducing its impact on 
the environment by using responsibly sourced and 

recycled paper.

This leaflet is printed
on 75% recycled paper

When you have finished with
this leaflet please recycle it


