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World War II: Team Project

Student Instructions

Build a Memories of World War II Website
Welcome to the Topic Inquiry for the World War II topic! When you read about
the events of this war, you may wonder what life was really like for people who
lived at the time. Knowing more about life during the war will deepen your
understanding of the war and its far-reaching effects. In this project you will
learn about and create a website that shows others the lives of Americans
during World War II. Keep in mind the Guiding Question, How did World War 
II affect the lives of Americans who lived through it?

STEP 1 CONNECT: Develop Questions and Plan the Investigation
Step 1A: Launch the Project and Generate Questions

Read the Project Launch, which is a fictional invitation from the American Association of World 
War II Veterans. Underline the key points of the invitation and ask your teacher questions 
about any parts that aren’t clear to you.

For your project, each team will need to identify, research, and create profiles of three ordinary
Americans who participated in World War II. Each of these Americans should fit one of the
following criteria: 

1. A person who fled Europe or Asia before or during the war, settled in the United States, 
and became an American

2. An American who did not support US involvement in World War II before Pearl Harbor  
(for example, a member of the America First Committee)

3. An American veteran who enlisted in the armed forces soon after the attack on 
Pearl Harbor

4. An American veteran who served during 1943, when the Allies began to gain ground in the 
Pacific, in North Africa, and in Italy

5. An American who did not serve in the armed forces, but whose life was changed by the 
war, such as an African American who moved north to work in a war factory, a woman 
who worked in a war factory, an American who volunteered to help the war effort, or a 
Japanese American forced to live in a detention camp

6. An American veteran who served in the armed forces and participated in the events 
leading to Germany’s or Japan’s surrender 

7. A person who survived the Holocaust and came to this country after the war

8. An American who was in grade school or high school during World War II and who 
experienced the effects of the war in the years that followed

If you’d like you can review the Rubric for a Group Website as you begin so you know what is 
expected as you research, write, and build your website

Topic: World War II

Team Project:  
Building a World War II Website
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World War II: Team Project • Student Instructions

Step 1B: Plan the Investigation

Before you begin working on your project, your team will need to decide how to work together 
as a group. Take these steps to structure your work:

• Read and sign the Project Contract.

• Capture questions you have about the impact of World War II on people’s lives in the Need 
To Know Questions document. Think about the Guiding Question, How did World War 
II affect the lives of Americans who lived through it? Then try to break the Guiding 
Question down into smaller, related questions. Here are some examples: What plans did 
people have that they had to put on hold during the war? What types of sacrifices did 
people have to make during the war? What was the hardest part of the war experience? 

STEP 2 INVESTIGATE: Apply Disciplinary Concepts and Conduct Research
Step 2A: Identify Profile Subjects and Conduct Research

Before you begin your investigation, review the Skills Tutorial, Work In Teams.

Next, begin documenting the work of the team in the Project Tracker (done by the person 
assigned the project manager role. The last page of the Project Tracker includes a place 
where you can choose Roles for each person on the team.

During this stage of the project you will identify the people you want to profile in your website, 
research facts about their lives, and write your profiles. Be sure to look for photos, video, 
or audio to enrich your website. Use the Project Tracker and Roles for a Website Project to 
monitor tasks and due dates.

Identify three Americans who fit the criteria listed in Step One. You may choose a living person 
to interview, or you may search online for a person whose life is described in an interview or 
other primary sources.

To search for a person to interview, think of people you know, such as older family members 
or friends of your family. You may wish to contact a local veterans’ or seniors’ organization. 
See the Interview Guide for help in conducting an interview.

You may also search online using reliable sources. The online sources listed below may be 
helpful. However, don’t limit yourself to these sources. Look for other sources of information 
on Americans who lived through World War II. Review the Skills Tutorial Search for Information 
on the Internet for tips on how to find information online.

• The Library of Congress Veterans History Project (http://www.loc.gov/vets/) has a rich 
collection of texts, audio, and video interviews with World War II veterans.

• The Library of Congress has a list of other oral history sites that might be helpful (http://
www.loc.gov/vets/vets-portal.html).

• StoryCorps (http://storycorps.org/listen/) has a collection of interviews of all kinds of 
Americans telling their life stories. Search using terms such as “World War II”, “1941,” 
1942,” “1943,” “1944,” or “1945.”

• In 2000 and 2001, a Novi, Michigan, high school class interviewed veterans and posted 
their interviews in their own Web site (http://hs.novi.k12.mi.us/ww2/interview.html).

• The Rosie the Riveter WWII Homefront Project (http://bancroft.berkeley.edu/ROHO/
projects/rosie/) at the Bancroft Library in Berkeley, California, has a collection of interviews 
with Americans who spent the war on the home front.
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• The United States Holocaust Memorial Museum (http://www.ushmm.org/) has a rich 
collection of personal histories, testimonies, interviews and photos in its collection, 
including the Steven Spielberg Film and Video archive containing over 1,000 hours of 
archival footage from 1930 through 1945

When searching online or in other sources, make sure that you choose a person who has lots 
of information available about him or her. Look for people who have been interviewed in audio 
or video format and people who have written about their experiences.

Once you have identified three people to profile, you need to find and document information 
about the person. Think about what you already know about the three people you are 
profiling, and what else you need to know to present his or her experiences. For example, if 
the person participated in a specific battle, do you need to learn more about that battle? Use 
the Need-to-Know Questions to help make a list of things you want to learn about to help you 
more fully understand this person’s experiences.

Consult the readings and activities for this Topic and conduct research to try to answer all 
of the questions, or as many as you can with the information available. As you gather the 
information, fill in the Information Organizer for each person’s profile.

Step 2B: Write and Edit Your Profiles

Now that you have gathered information about each of the people you are profiling, the team 
should plan how to present that information. Will you include available photos of the person or 
events described? Are there any quotations, audio recordings, or videos that are available for 
you to use?

Decide the best way to present each person’s experiences on a website that will educate and 
inspire others. Use Plan Your Website, which includes a storyboard template, to help you work 
out the details for your website. Take a look at the Model Website to get an idea of how a 
finished website might look.

Once you know how you are going to present your information, you can then write the text 
and captions for your profiles. Keep your text brief and focused on main points, supported by 
evidence in the form of quotes, photos, or facts.

When teammates are done writing, they should ask another teammate to review their text and 
suggest edits.

STEP 3 SYHTNESIZE: Evaluate Sources and Use Evidence to  
Formulate Conclusions
Step 3A: Build Your Website

Once you have planned how to present the profiles using the storyboard template, work 
as a team to build your website. Be sure to include photos and audio or video as much as 
possible. Refer to Getting Started with WordPress for step-by step instructions on how to 
build your website in WordPress. You are not required to use WordPress. You may use any 
website building tool to create your website.

Carefully review your website to make sure that it tells the story that you are presenting clearly 
and effectively. Members of the team should review one another’s work and help one another 
to improve the website. Your teacher may want to review your website before you finish it, or 
you may want to ask your teacher how you can improve it.
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Step 3B: Write a Conclusion

Your website should have a Conclusion section where your team shares some of the 
important things you’ve learned from the experiences of the people you profiled. Think about 
what these experiences teach us about Americans during World War II and how the war 
affected the country and its people. Use the following questions to help you write a short 
conclusion.

• What do these people’s experiences show about the war effort?

• What do their experiences tell you about the impact the war had on individuals and the 
country as a whole?

• How did learning about these people’s stories affect your understanding of World War II?

• What did you take away from the stories of these three people?

In your conclusion, think about comparing Americans’ experiences during World War II to 
their experiences during more recent wars such as the Iraq War or the War in Aghanistan. 
How are they similar, how are they different. 

STEP 4 DEMONSTRATE: Communicate Conclusions and Take  
Informed Action
Practice and present your website to the class or another audience. Afterwards,
reflect on the experience of doing the project and think about how you could
improve the team experience for your next project.

Step 4A: Present Your Website

You may be presenting your completed website either to your classmates or to an audience 
that your teacher has invited. Work through the Give an Effective Presentation Skills Tutorial 
and plan how you can best present the content on your website. Be sure to practice your 
presentation. After your practice, think of ways to improve the presentation. Then practice 
your presentation again at least once before you make the presentation to others.

Once you have finished your website and prepared your presentation, it’s time to share what 
you have found. Invite your audience to view your website as you explain your findings and 
conclusions. Ask them to share their reactions to your work.

Step 4B: Reflect on the Project

When you have completed your website and presentation, hold a team meeting to reflect on 
what you have learned and how the group worked together as a team. Then, each member of 
the group will need to complete the Self Assessment.

At this point your project will be complete. You will have a deeper understanding of the 
experiences of Americans at a very important time in the country’s history, and you will have 
shared what you learned with others.

Knowing about the war-time experiences of people during World War II will impact how 
you think about war and veterans going forward. For example, when you meet or read 
about a veteran of a more recent war, think about their experiences and compare them to 
the experiences of the World War II veterans you’ve investigated. Speak up and share your 
understanding, however limited it may be, and try to learn more about the impact of war on 
the lives of Americans.
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American Association of World War II Veterans
Washington, DC

Dear Student,

World War II was an exciting time for our country. I know because I lived  
through it, like millions of other Americans. This war made the United States  
the world’s leading power. It changed the United States in ways that helped make 
our country great. It was also a time of enormous loss and sacrifice. More than 
400,000 Americans gave their lives for their country during this war. Millions  
of people from other countries, including 6 million Jewish people, were killed  
during World War II.

The stories of Americans who lived through this war are a fascinating and  
important part of our history. However, those of us who fought in this war or  
who lived through it have grown old. There are fewer and fewer of us left to tell  
our stories every year. 

Please do not let our stories be forgotten. Follow the links and the tips  
provided for you and do your own research to learn the stories of  
Americans who lived through World War II. Once you have learned our  
stories, please share them with others. Use what you have learned to  
present our stories to your classmates or to people in your community.

By sharing our stories, you will help keep them alive. You will also have a  
deeper understanding of our country’s past to help you as you build its future.

         Yours sincerely,

         James Stadler
         Association President

World War II: Team Project

Project Launch
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As a member of Team _____________________, I promise to do the following.

Respect My Teammates

• Listen to their ideas.

• Be polite and kind.

• Recognize and encourage their strengths.

Take Responsibility for My Work

• Attend each team meeting. If there is an emergency and I need to miss a meeting  
I will tell my teammates immediately and make up my work.

• Stay organized.

• Take responsibility for pieces of our project.

• Complete tasks on time.

• Use feedback from my teammates to improve my work.

• Ask for help when I need it.

Collaborate with My Team

• Share my ideas and talents with my team.

• Continually communicate with my teammates. Give feedback to team members  
on their ideas and work.

• Use feedback from my teammates to improve my work.

• Help the team solve problems, and stay focused.

Name: ____________________________________________________

Signature: _________________________________________________

Date: _____________________________________________________

Teammates’ and Contact Information:

Project Contract
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Need-to-Know Questions

Follow these steps to organize Need-to-Know questions and answers.

1. Begin by writing a list of everything you already know in order to complete your project or paper. 

2. Fill in the Need-to-Know table on the next page with the questions that you or the team needs 
to answer in order to complete your project.  

3. In the Priority column, check off the first three questions that need to be answered. As you find 
answers, check off the three questions that you or the team should answer next and so on.

4. In the Help column, check off questions that you or the team will need your teacher’s help to 
answer.

Keep asking and answering questions as you work on your project or paper. Add rows as needed.

ALREADY KNOW

• 

• 

•  
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Need-to-Know Questions

NEED-TO-KNOW

PRIORITY QUESTION ANSWER HELP 
NEEDED?
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World War II: Team Project

Rubric for a Group Website

CRITERIA EXCELLENT ACCEPTABLE MINIMAL UNACCEPTABLE

Purpose The purpose of the 
website is clear 
and reflects the 
assignment.

The purpose of the 
website is mostly 
clear and reflects the 
assignment.

The purpose of the 
website is unclear or 
partly off topic.

The purpose of the 
website is unclear or 
off topic.

Content The content 
is accurate, 
appropriate, 
interesting, and 
clearly presented. 
The pages link 
to accurate and 
useful information 
and include strong 
audio, video, visuals, 
and written primary 
sources. The 
evidence presented 
strongly supports 
the website’s 
conclusions.

The content is 
accurate, easy to 
understand, and 
relevant to the topic. 
There is more than 
one page of good 
information. The 
pages include one or 
more links to useful 
sources and include 
some audio, video, 
visuals, and written 
primary sources. 
The website has 
conclusions that are 
supported by the 
evidence.

Some of the content 
is related to the topic, 
but other content 
is not related. 
Some, but not all, 
of the information is 
accurate. The site 
contains or links to 
at least one relevant 
primary source 
but lacks audio or 
video. The website 
draws only obvious 
conclusions or some 
conclusions that are 
not supported by the 
evidence.

The content does not 
meet the assignment 
criteria. Information 
is inaccurate or 
unrelated to the 
topic. Web pages are 
missing useful links 
or copies of relevant 
primary sources. The 
website fails to draw 
conclusions or draws 
conclusions that are 
not supported by the 
evidence.

Writing There are few, if any, 
spelling or grammar 
errors.

There are only minor 
spelling or grammar 
errors.

There are serious 
spelling or grammar 
errors.

Spelling and grammar 
errors make writing 
difficult to understand.

Layout and 
Structure

The layout makes 
the content clear 
and shows signs of 
careful planning and 
revising.

The layout helps the 
user understand the 
content.

The layout and 
structure do 
not present the 
information clearly.

The layout has no 
structure. Items 
appear randomly on 
the web page, or the 
web page is mostly 
empty.
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World War II: Team Project

Project Tracker

Use the template below to help organize your project team’s tasks.  
Tasks may be assigned to one person or the entire team’s tasks and roles.

TASK ASSIGNED TO DUE DATE DATE  
   COMPLETED

Planning

Choose Research Subjects ____________________ ______________ ______________

Assign Roles ____________________ ______________ ______________

Research and Writing–Profile 1

Research Chosen Subjects ____________________ ______________ ______________

Collect Source Material ____________________ ______________ ______________

Write Draft ____________________ ______________ ______________

Revise ____________________ ______________ ______________

Write Final Version ____________________ ______________ ______________

Research and Writing–Profile 2

Research Profiles ____________________ ______________ ______________

Collect Source Material ____________________ ______________ ______________

Write Draft ____________________ ______________ ______________

Revise ____________________ ______________ ______________

Write Final Version ____________________ ______________ ______________
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World War II: Team Project • Project Tracker

TASK ASSIGNED TO DUE DATE DATE  
   COMPLETED

Research and Writing–Profile 3

Research Profiles ____________________ ______________ ______________

Collect Source Material ____________________ ______________ ______________

Write Draft ____________________ ______________ ______________

Revise ____________________ ______________ ______________

Write Final Version ____________________ ______________ ______________

Website Production

Assign Roles ____________________ ______________ ______________

Choose a Website Building Tool ____________________ ______________ ______________

Create a Website Map ____________________ ______________ ______________

Create Website Storyboards ____________________ ______________ ______________

Build Website ____________________ ______________ ______________

Presentation

Assign Roles ____________________ ______________ ______________

Dry-Run ____________________ ______________ ______________

Final Presentation ____________________ ______________ ______________
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World War II: Team Project • Project Roles

As a team, determine the team members responsible for each role below. Some team members may have 
more than one role. Some roles may need more than one person, or even the entire team. Check off each 
task as it is completed. 

Role Team Member(s) Responsible Responsibilities

Project Manager __  Record project roles and maintain the 
Project Tracker. 

__  Lead team meetings, record tasks as 
they are completed, report progress and 
obstacles to teacher.

__  Make sure all tasks are finished and the 
project is ready for presentation.

Researcher(s) __  Research subjects.

__  Use the Need-to-Know Questions to 
identify topics that need more research.

__  Use the Information Organizer to record 
information and sources.  

__  Share your research, including your 
completed Information Organizer, and help 
the team select and finalize content that will 
go into the website.

Writer(s) __  Use the researcher’s Information Organizier 
to determine material to be included in 
your draft.  

__  Write a rough draft. Give the rough draft to 
the editor.

__  Based on editor’s revisions, write the final 
manuscript.

Editor(s) __ Edit rough draft.

__  Edit the final manuscript and deliver to the 
webmaster.

__  Review the website for clarity, and suggest 
changes to visuals, text, or layout.

Image Researcher(s) __  Choose possible images to include in the 
website and presentation.

__ Work with the team to select final images.
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Role Team Member(s) Responsible Responsibilities

Interviewer(s)
(Optional)

__  Work with the team to identify any 
interviewees.

__  Work with the team to write interview 
questions.

__  Conduct any interviews.

Videographer 
or Sound Mixer 
(Optional)

__  Secure and test run the recording 
equipment.

__ Record the interview.

__  Import and edit audio or video for editing 
if needed.

__  Deliver the final interview files to the 
webmaster

Storyboard 
Developer

__  Decide on the number of website pages and 
the rough content of each.

__  Share the storyboard with the team and 
make adjustments based on feedback.

Webmaster __  Review the Getting Started with WordPress 
Guide for help with website production if 
using WordPress. If using other website-
building tools, review any tutorials or 
help pages.

__ Set up the website.

__ Combine text and images on the website.

__  Review suggestions from the editor and 
make changes as needed for the final 
website.

Presenter(s) __  Present the project at a dry run. Take notes 
on the team’s suggestions for improvement. 
Refine and practice the presentation.

__ Present the project at the presentation.

Any other roles for 
your project? Add 
them here:
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World War II: Team Project

Information Organizer

PROFILE 1

Profile category  ____________________________________________________________________________

Name of person _ ___________________________________________________________________________

Role during the war _ ________________________________________________________________________

Armed service (e.g., army, navy) if the person was a veteran _ ______________________________________  

Year of birth, if known _ ______________________________________________________________________  

Place of birth, if known _ _____________________________________________________________________  

Places the person lived or served during the war

 

Other facts to include in profile:

Location of information sources on the person:

Journals, diaries, or other first-hand written sources 

Photographs or other visuals 

Audio files 

Video files 
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PROFILE 2

Profile category ____________________________________________________________________________

Name of person _ ___________________________________________________________________________

Role during the war _ ________________________________________________________________________

Armed service (e.g., army, navy) if the person was a veteran _ ______________________________________

Year of birth, if known _ ______________________________________________________________________

Place of birth, if known _ _____________________________________________________________________

Places the person lived or served during the war 

Other facts to include in profile:

Location of information sources on the person: 

Journals, diaries, or other first-hand written sources 

Photographs or other visuals 

Audio files 

Video files 
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PROFILE 3

Profile category _ ___________________________________________________________________________

Name of person _ ___________________________________________________________________________

Role during the war _ ________________________________________________________________________

Armed service (e.g., army, navy) if the person was a veteran _ ______________________________________

Year of birth, if known _ ______________________________________________________________________

Place of birth, if known _ _____________________________________________________________________

Places the person lived or served during the war 

Other facts to include in profile:

Location of information sources on the person: 

Journals, diaries, or other first-hand written sources 

Photographs or other visuals 

Audio files 

Video files 
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World War II: Team Project

Interview Guide

The memories of the people you interview come from their firsthand experience, 
observation, or participation. Their stories are primary sources that offer insights 
on historical facts and personal truths about the time, place, and events they lived 
through. This guide will help you prepare and conduct a successful interview that 
makes the most of the time you and your interviewee spend together.

Plan your Interview
1. Select an interview partner

2. Choose an interview location

3. Choose and test recording equipment

4. Prepare interview questions

5. Conduct the interview

6. Publish your work

Select an Interview Partner
Choose a person to interview who has firsthand knowledge of the topic you are researching. 
If this person is not a family member or friend, contact them by phone, letter, or email and 
introduce yourself. Explain your assignment and ask if they are interested in participating in an 
interview. Tell them you would like to record your conversation for your class project. Schedule 
a time and place for the interview.

Choose an Interview Location
Choose a safe place to meet your interviewee, such as a library or other public place. More 
than one member of your team should be there. If possible, find a quiet place indoors to 
conduct your interview. Before you meet your interviewee there, sit down in the space and 
listen. Any noises you hear will be picked up in your recording. Turn off your telephone and 
any electronic devices that make noise. You may place a sign on the door letting people know 
that you are recording an interview so you will not be interrupted.

Choose and Test Recording Equipment
You don’t need high tech equipment to record your interview. However, getting to know your 
equipment beforehand is important. Before your interview, set up your device, make a test 
recording, and play it back so you know everything is working. Have a friend or classmate 
with you during the interview so one person can monitor the recording and the other person 
can conduct the interview. 

Computer: You can record sound using the microphone on your computer with free audio 
software like Audacity that you can find online. If you need to edit your audio after the 
interview, the file will be ready to use inside your audio program.

Video Camera: You can record your interview on video camera or just capture the audio. 
Set the camera on a table or tripod near your interviewee and leave it there while you 
conduct your interview. Have a friend or classmate monitor the recording. Import your video 
into your computer for editing and presenting. 
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Mobile Phones and Tablets: Some mobile phones and tablets can record audio and 
video. Set the device on a table or tripod near your interviewee while you conduct your 
interview. Have a friend or classmate monitor the recording. Download the recorded file to 
our computer to use in your project.

Headphones: Have the person recording the interview wear headphones to monitor 
sound while recording. Headphones will let the listener know if sound is actually being 
recorded, if the microphone is close enough to hear your subject, and if any background 
noise interferes with hearing the interview clearly.

Prepare Interview Questions
Before you begin your interview, think about the following:

• What is the goal of my interview?

• What do I already know about the person I am interviewing?

• What do I need to find out?

Each interview will be different. Prepare a set of questions for your interview. Try to avoid 
questions that only require a yes or no answer. Close by asking your interview partner if there 
is anything else they would like to share with you.

Share your interview questions with the person you will be interviewing before you meet and 
ask him or her to start thinking about stories or anecdotes that they would like to share during 
the interview. This will help your interview partner feel more comfortable during the interview 
and will give them time to think about their answers. Ask if they have photographs, letters, 
medals, keepsakes or other objects from the time that they can bring to the interview to talk 
about.

Conduct the Interview
Test your equipment. Begin your interview by stating your name, the date, and location of the 
interview. Introduce your interviewee. 

Respect your interviewee and give him or her plenty of time to respond to questions. Try to 
avoid interrupting, shuffling papers, or saying “Uh huh” or “OK.” These extra sounds will be 
picked up in your recording and may disrupt the flow of your conversation. Keep eye contact, 
and nod your head to show you are engaged. Write down things you may want to return to 
later, and ask for the correct spelling for any names you need help with.

Trust your instincts. If something makes your interviewee uncomfortable, move on. Ask 
follow-up questions to collect more details. Let the interview flow if your interview partner has 
a lot to tell about a particular story, even if it means you don’t get to all of your questions. 
Remember, it is important for the person you are interviewing to tell his or her story. 

Make sure you thank your subject at the end of your interview. Talking about personal 
memories can sometimes be difficult. Be honest, open, and have fun!

Publish Your Work
When you are finished recording, listen to your interview. Decide how you will present your 
work. Make any edits you need to your audio or video files. Publish your work on your project 
website and share it with your interview partner. 
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Plan Your Website

Before you start to build your website, you will need to carefully organize and 
categorize the information you have researched. Organizing your website before 
you build it will help you tell your story and let visitors to your site know how to 
find the information you are presenting.

Before you begin to build your website, think about the following:

• What do you want to communicate through your website?

• Who is your audience?

• What categories of information or pages do you need to organize your website?

• What text and media do you want to include in each section of your website?

• What do you want your website to be called?

• How and where will you cite your sources?

One you’ve thought about these things, create a diagram of your website like the one shown 
on the Website Map. Then create a Storyboard for each web page. 

    Website Map

 

   

 
 

  

 

Home Page

Main Menu

Website 
Content

Topic 1 Topic 2 Topic 3

Subtopic 1 Subtopic 1 Subtopic 1

Subtopic 2 Subtopic 2 Subtopic 2

This is an example of a Website Map. Use the blank template that follows to create a general 
map of your website. Include at least one page for each topic in your main menu. Add 
subtopic pages as needed to your main menu to present details and conclusions from your 
research. You may include an introduction to your website on the home page, add pages to 
cite your project sources, or list team members. Add or remove as many pages as you need 
to present your information. 

Include a brief and meaningful title for each page, and place them in the order in which they 
should appear. These pages will be the roadmap for how your visitors can choose to move 
through your website.
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Website Map Template
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Website Storyboard

Home Topic 1

Subtopic 1.a Subtopic 1.b

Topic 2 Topic 3

This is a model web page. Use this space to plan your website. 

List and map out the text, images, videos and links gathered 
during your research that you plan to present on each page.

A storyboard is a sketch of a screen layout showing all of the elements that will appear on the 
screen. Use the Website Storyboard template to map out each page of your website. Use 
your Information Organizer as a resource. List the text, visuals, and links that will go on each 
page. Add captions that describe your images. Add or remove pages as needed to present 
your information. 

When you are finished making your storyboard, choose your favorite website building tool to 
build your website or refer to the Getting Started with WordPress Guide for step-by-step 
instructions on how to build your website in WordPress.

Revisit your Need-to-Know Questions assignment to add tasks you will need to investigate in 
order to build your site.
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Getting Started with WordPress Guide

WordPress is a platform for building blogs and websites. This guide outlines 
the basic steps to get up and running in WordPress. For detailed support 
and tutorials, visit the Support section on the WordPress website and  
http://learn.wordpress.com/.

Before You Begin
A website is a collection of related pages containing text and media that are accessible on the 
Internet. Decide whether you will create a blog or a traditional website for your project. Use 
Plan Your Website resource to plan your site. 

Opening a WordPress Account
By default, your WordPress website home page will display a blog. If you want to build a 
website without a blog, you can change your default home page in the Dashboard once you 
have created a few pages. 

To open a WordPress account:

1. Open a web browser window and go to: http://wordpress.com/

2. Select the “Get Started Here” or “Sign Up” buttons.  
Choose a unique address for your blog. 
Set your username, password and email address then click “Create Blog.”  
Keep a copy of your username and password for logging into WordPress. 
A confirmation will be sent to the email account you provided to activate your account.

3. On the following screen, fill in the optional information or click “Save Profile.” 

4. Log into your email account and locate the WordPress Activation notice. 

5. Click the “Activate Blog” button. 

Once you activate your account you will be taken to a page where you can customize the 
look of your site with ready-made designs called Themes. You can change the design Theme 
of your website at any time from the Dashboard, by selecting the “Appearance Menu” then 
“Themes.”

WordPress Home Page and Dashboard
Once you’ve activated your account, you will be brought to the WordPress home page. 

Here you access the Dashboard—your home base for building and managing your website. 
To access the Dashboard:

1. Select the “My Blogs” tab in the WordPress home page

2. Click the “Dashboard” link under the name of your blog. 
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Roll over each tab in the Dashboard to reveal what you can do. This tutorial focuses on how 
to create Posts and Pages and how to edit Settings.

Creating Pages
You can create, edit, and delete pages and sub-pages from the Pages section of the 
Dashboard.

1. Select “Pages” from the Dashboard menu, then “Add New.”

2. Enter the title of your page, and add your content.

3. Select whether you want viewers to like or share your page.

4. Click the “Preview” button to review your page. Click “Publish” to post it to your website.
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To create a sub-page:

1. Select “Pages” from the Dashboard menu, then “Add New.”  
To the right is the “Page Attributes” menu.

2. Select the page that you want your new sub-page to appear under from the “Parent”  
drop-down menu.

3. Enter the order  you want the page to appear.

4. Enter your content and click “Publish” to post it to your website.

Changing Your Home Page
If you want a website without a blog, change your default home page in the Dashboard.

Select “Settings” then “Reading” to access the Reading Settings menu.

1. Under “Front page displays,” select “A static page.” 

2. Choose the page you want to set as your home page from the Front page  
drop-down menu. 

3. Leave the options under the “Posts page” drop-down menu blank. 

4. Click “Save Changes.”

These settings can be changed any time without losing your content.
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Adding Hyperlinks
You can link to any page on the web using hyperlinks.

1. Highlight the text you want to create a link.

2. Click the link button in the visual editor, as shown above.

3. Copy and paste the URL you wish to link to. An optional title will show up when a visitor 
hovers over. Click “Add Link” to finish.

4. Click “Preview” to review your new content

5. Click “Update” to publish your new content.

Adding Images and Other Media
You can add images, documents, audio, and other media files from your computer or the web 
to your pages using the add media button.

1. Click the “Add Media” icon in the visual editor as shown above.

2. Drag and drop the files you want to import from your computer or click the “From URL” 
tab, and fill in the requested fields.

3. Click “Insert into Post” to finish.

4. Click “Preview” to review your new content.

5. Click “Update” to publish your new content.

Embedding Video
Use WordPress to embed videos from websites like YouTube, Google Video, or Vimeo into 
your web pages.

To embed video: 

1. Copy the video URL from your web browser and paste into your page.

2. Click Preview to review your new content.

3. Click Update to publish your new content.

Explore and have fun!

Remember, additional tutorials are available through WordPress Support and  
on http://learn.wordpress.com/.
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Team Assessment

Use the rubric and rating system below to assess your team as a whole and your personal performance. 
In your team rating, consider how most of your teammates fulfilled the criteria and average out each individual’s 
performance in your rating. For instance, if two of four team members rated a four under Participation, and the 
other two rated a two, then the average would be three. This evaluation will be confidential so you should feel free 
to be as candid and honest as possible.

4 3 2 1 You The 
Team

Participation Participated fully. Participated 
most of the time.

Participated 
some of the time 
and frequently 
distracted.

Participated 
rarely or not 
at all.

Listening Listened to 
others and 
spoke when 
appropriate.

Listened to 
others, but 
sometimes 
talked over other 
speakers.

Willing to listen 
to others but 
talked over other 
speakers most of 
the time.

Did not listen 
to others and 
talked over other 
speakers all of 
the time.

Cooperation Cooperated and 
did not argue.

Cooperated 
but sometimes 
argued.

Cooperated 
sometimes but 
always argued. 

Did not 
cooperate 
effectively. 

Time 
Management

Completed all 
team-assigned 
tasks on time.

Completed most 
team-assigned 
tasks on time.

Completed few 
of the team-
assigned tasks 
on time and 
required the help 
of others to meet 
deadlines.

Completed none 
of the tasks on 
time and other 
team members 
ended up doing 
the work.

Teamwork Always treated 
others respectfully 
and shared the 
workload fairly. 
Maintained team 
goals and helped 
others stay on 
task. Respected 
others’ opinions 
and supported 
decisions.  

Often treated 
others 
respectfully 
and shared the 
workload fairly. 
Maintained team 
goals. Usually 
respected 
opinions and 
supported 
decisions. 

Sometimes 
treated others 
disrespectfully 
and did not share 
the workload 
fairly. Sometimes 
veered off from 
the team goals. 
Usually sided with 
those who has a 
similar opinion or 
decision. 

Treated others 
disrespectfully 
and did not share 
the workload. 
Did not stick 
to the team 
goals. Did  not 
respect opinions 
or decisions of 
others. 

Contribution Collected 
and shared 
information 
that related 
to the topic. 
Offered detailed, 
constructive 
feedback when 
appropriate.

Collected and 
shared some 
information 
related to the 
topic. Offered 
constructive 
feedback when 
appropriate.

Collected 
information 
but often the 
information 
was off-topic. 
Offered feedback 
but which was 
sometimes 
inappropriate or 
not useful.

Collected little 
data and most 
did not relate 
to the topic. 
Provided only 
fault-finding 
criticism with no 
suggestions.
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Team Assessment

What did the team do particularly well?

What could the team improve on?
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Printable Quick Reference

Give an Effective Presentation
When you create a written, visual, and oral presentation, you 
teach, convince, or share information with an audience. Effective 
presentations use both words and visuals to engage audiences. 
Delivery is also important. For example, you can use the way you 
move, speak, and look at the audience to keep people interested.

1. Identify the purpose of your presentation and your 
audience. Think about the purpose of your written, visual, and 
oral presentation. If this is a research report, you will need facts 
and data to support your points. If you are trying to persuade 
your audience, look for powerful photos. Keep your audience in 
mind. Consider their interests and present your topic in a way 
that will engage them.

2. Write the text and find visual aids for your presentation. 
Look online and in books and magazines for information 
and images for your presentation. Organize the information 
and write it up carefully so that it is easy for your audience to 
understand. Diagrams can show complicated information in a 
clear way. Visuals also get people interested in the presentation. 
So choose large, colorful images that people in the back of the 
audience will be able to see.

3. Practice and work to improve your presentation. Keep 
practicing your oral presentation until you know the material 
well. Then, practice some more, focusing on improving your 
delivery.

4. Use body language, tone of voice, and eye contact to 
deliver an effective presentation. Answer questions 
if the audience has them. At the beginning of your oral 
presentation, take a breath, smile, and stand up tall. Speak more 
loudly and more clearly than you would in normal conversation. 
Also, try not to rush through the presentation. Glance at your 
notes but speak naturally, rather than reading. Look at people 
in the audience. If people are confused, pause to clarify. Finally, 
leave time for people in the audience to ask questions.

30



Social Studies Name _________________________  Class ______  Date _________  

 

1 

Give an Effective Presentation 
Research 
Create a written and oral presentation for second graders about a historical topic that 
interests you. Search in your online course or elsewhere online to find information about 
your topic from reliable sources. 
 
Use the following tips to help you find reliable information online. 
 
Select several keywords to begin your search. Make sure your browser is in safe mode 
and then enter your search terms into a search engine. Begin with general search terms 
and then use more specific terms as you narrow down your search.  
 
Choose pages more likely to be reliable, such as 
 

§ government sites (end in .gov) 
§ educational sites (end in .edu) 
§ nonprofit organization sites (end in .org) 

 
Assume everyone in the world can see anything you post on the Internet, so don’t post 
anything you wouldn’t want everyone to see. That includes sensitive information, such 
as your e-mail address or phone number. Don’t trust strangers on the Internet; they may 
be very different from the way they describe themselves and may not mean well. 

Write the URLs for the information you are using as sources here:  

1.  
 
2.  
 
3. 

Assessment 
Answer the following questions. Consider the video you watched and the research you 
have done. 
 
1. Recall how the students in the video thought carefully about their audience when 
planning their presentation. How did that influence what they decided to present? 

 ___________________________________________________________________  

 ___________________________________________________________________  
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 ___________________________________________________________________  

 ___________________________________________________________________  

2. Recall how the students in the video used visuals in their presentation. Create visuals 
for your presentation. How would visuals support the main points you would make in 
your presentation? 

 ___________________________________________________________________  

 ___________________________________________________________________  

 ___________________________________________________________________  

 ___________________________________________________________________  

 ___________________________________________________________________  

 ___________________________________________________________________  

 ___________________________________________________________________  

3. Remember how the students in the video planned for their presentation. What could 
they do to effectively use movement or tone of voice for the oral presentation of their 
information? 

 ___________________________________________________________________  

 ___________________________________________________________________  

 ___________________________________________________________________  

 ___________________________________________________________________  

 ___________________________________________________________________  

 ___________________________________________________________________  
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4. Deliver the presentation that you prepared to your classmates. Write a short 
paragraph identifying what worked and what you would like to change for the next 
presentation you make. 

 ___________________________________________________________________  

 ___________________________________________________________________  

 ___________________________________________________________________  

 ___________________________________________________________________  

 ___________________________________________________________________  

 ___________________________________________________________________  

 ___________________________________________________________________  

 ___________________________________________________________________  

 ___________________________________________________________________  
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